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|. Aims

The aims of ou,rJ:irsk aid Policg are bo:

>
>
>

Ensure the health and so,J:eLH of all skaﬂr, PuPils and visifors
Ensure that staﬂ: and governors are aware of their resPonsibi[iHes with regards to health and safehj

Provide a J:ramework for resPond'mg to an incident and recorcl'mg and rePoang H1e outcomes

2. Legislolion and 9uidonce

Thls POlLCH is basecl an H’IG St t toru Fromework EOI" Hw EGI"[H YGOI"S Foundahon Stage GdVLCCJIrC)m H’IG Deparkmenk

J‘.‘OF EC[IJCOhOﬂ an mrst O,lCl n SChOO[S ancl healH‘» O/I’lC[ saretu in SCl"LOO[S and H’ICJIOHOWLHE] leg LS[O,hOn

>

The HeOlHl oncl SaJretH (FLFSLALCD Re\qjulahons |q8| Whlch Sk k H"l(lk emP[oHers musk PI"OVlde adequake o,nd

aPProPriate equipment and J:acilihes to enable J:irst aicl to be adminiskered ko emplogees, and qualified J:irsk aid

Personne

The Management OJE Hea[Hx ancl Saretu O,L Wor|< Requ[ahons |qq2 WI"LLCI"L requtre emplogers tO ma|<e an

ossessment Oj.‘ H1e rlSl(S t H1e heale ancl SO,J’.‘etH Oj.‘ Hmetr emplogees

The Management OJE Hea[Hx ancl SaJretH O,t Wor|< Regu[ahons |qqq WI"Li-CI"L require emplogers kO
COI‘TH out ris|< assessments, ma|<e arrangements tO implemenk necessarﬁ measures, and arrangefor GPPFOPF'LO}G

inJ:ormaHon and troinmg

The ReDorhnq OJE Irbw,rtes DLSCOSCS o,nd Danqerous Occurrences Requ[ahons (RIDDOR) 20'3 WI’HCl’l St t Hxat
some accu:lents must be rePorled k Hme Heale and S(lfehj Execuhve (HSE) and sek ouk H’IC hmeJ:ramefor H"LLS

and hOW [ong recorcls OJ‘.‘ such accu:lents must be l(ePt

Social Securily (Claims o,nd PaHmenls) Regulahons |q7q, which sef ouk rules on Hw rekenhon of acciclenk recorcls
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https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2
https://www.gov.uk/government/publications/first-aid-in-schools
https://www.gov.uk/government/publications/health-and-safety-advice-for-schools
http://www.legislation.gov.uk/uksi/1981/917/regulation/3/made
http://www.legislation.gov.uk/uksi/1992/2051/regulation/3/made
http://www.legislation.gov.uk/uksi/1999/3242/contents/made
http://www.legislation.gov.uk/uksi/2013/1471/schedule/1/paragraph/1/made
http://www.legislation.gov.uk/uksi/1979/628

> The School Premises (Englond) Reguloiions 20|2, which require that suitable space is Provided to caler for the
medical and Hiero,Pg needs of Pu,Pils

3. Roles and resPonsibilihes

In schools with Eorlg Years Foundalion Sioge Provision, a least | person who has a current Poedioiric firsi aid

(PFA) ceriificoie must be on the Premises at all kimes.

Begond this, in all seiiings ~and dePendeni upon an assessment of firsi aid needs — emPioUers must usuoug have o
su,Hicieni number of suiioblg brained firsi aiders fo care for emPlogees in case Hieg are iriju,red akwork However, the
minimum legoi requiremeni is ko have an ‘oPPoinied Person‘ bo bake chorge of firsi aid orrongemenis, Provided your
assessmenk of need has taken info account the nature of emPloHees' work, the number of sioff, and the logoui and

location of the school. The oPPoinied person does not need to be a rained firsi aider.

Seclion 3.| below sels out the exPecioiions of oPPoinied persons ondfirsi aiders as set ouk in the |q8|firsi aid
reguloiions and the DfE guidonce listed in seclion 2.

3.| APPoinled Person(s) ond firsl oiders
The school)s OPPOinlfe(‘J, Persons are H’ie Heod Teocher, Assisioni Heod Teochers ond a member O_F O_F_Fice ieo,m. TI’ieU

are resPonsibie for:
b Toking chorge when someone is iriju,red or becomes ill

> Ensuring Hiere is an odequoie SUPP[U of medicoi moierio[s in firsi oid |<iis, ond rePienishirig H"ie conienis of H"iese
kiks

b Ensuring Hioi an ombulonce or oHier PrOJ:essionol meclico[ he[P is summoned w|fien oPProPrioie
Firsi oiders are iroinecl ond ctuoliJ:iecl io carry oui Hie role (see seciiori 7) ond are resPonsib[e for.

) Aciing as J:irsi resPonders io ong incidenis; Hiey wi“ assess Hie siiuoiion where Hiere is an irijured or i“ Person,
ond Provide immedioie ond oPProPrioie ireoimeni

) Sencling PUPi[S home tO recover, where necessorg

b Fi“ing inan occicleni rePori on Hie same cloy, or as soon as is reasonoblﬁ Prociicobie, oJ:ier an incideni (see Hrie

iemPloie in oPPericlix 2)
b KeePing Hieir coniaci cleioils up io cloie

Our schoolls J:irsi oiders are [isiecl in oPPenclix |. Their names wi” olso be disPloyed ProminenHy arou,ncl Hie school.

3.2 The local o,uHioriiH and governing board
Milion Kegnes hos u[iimoie resPonsibiliig J:or heolHi ond sofeig moHers in Hie school, bui delegaies resPonsibiliiH J:or

Hie siraiegic manogemeni Oj.‘ SUCl‘i moiiers tO H‘ie SCl‘iOO[)S governing boord.

The governing boorcl cle[egoies oPeraiional maHers ond dGH-kO-dQH iasks kO H’ie heodieocher ond Ska‘ﬂf members.

3.3 The headteacher
The heoclieocher is resPonsib[e J:or Hie imPlemeniaiion OJ.‘ Hiis PolicH, including:
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Ensur‘mg that an appropriake number of brained _Firsk aid personnel are Presenk in the school at all fimes

b Ensur‘mg that firsk aiders have an appropriake quali icahon, keep krain'mg up to dale and remain compekenk bo
pergorm their role

b Ensur‘mg all skaff are aware of firsk aid Procedures
Ensur‘mg aPProPrio}e risk assessments are compleked and appropriake measures are Puk in place

Underkaking, or ensuring Hmo,k mo,no,gers underkake, ris|< assessmenks, as OPPFOPriOLe, o,nd Hmo,k OPPFOPri«OLe
measures are PUL in PlOCC

b Ensur‘mg that adequake space is available for cakering lo the medical needs of pupi[s
b Reporhng specified incidents bo the HSE when necessary (see seclion 6)

34 Shagy

School stagr are responsible for:

? Ensuring they pollow pirst aid procedures

? Ensuring they know who the first aiders in school are

? Compleling accident reports (see appendix 2) por all incidents they altend to where a first aider is not called
? Inporming the headbeacher or their manager of any specific health condikions or pirst aid needs

4. Firsl o,id Procedures

ll-l In-school Procedures
In H1e event of an acciclent resulhng in ir}jurg:

) The closest member OJ‘.‘ StOJ‘.‘J’.‘ Present Wi” assess H1e seriousness OJ‘.‘ H1e ir}jury ancl see|< H1e assistance OJ‘.‘ a

ctualiJ:iecl J:irst aicler, LJ: aPProPriate, who wi” Provlde H1e rectuired J:irsk aid kreakmenk
) The J:irst aicler, LJ: ca“ecl, wi“ assess H1e ir}jury and clecicle LJ: J:uerer asslstance is needed J:rom a colleague or Hne

emergency services. Theg wi“ remain on Hte scene unh[ help arrives
b The J:irst aider wi“ also clecicle wheerr H1e ir}jurecl person shoulcl be moved or P[acecl ina recovery Posihon

IJ: H1e J:irst alderjudges Hxat a PuPll is too unwe“ to remain in school, Parents wi“ be contacted and askecl to
co“ect erir chi[cl. UPon erir arrival, H1e J:irst aider wi“ recommencl next stePs to H1e Parents

b IJ: emergency services are co“ed, a senior member of staﬂ: will direct @ member of the Oﬂ:ice team to conkack
Parents immedlatelg

b The J:irsk aider/relevant member of staﬂ: will comPlete a record on the accident repork form on the same daﬁ oras
soon as is reasonablg Prachcal aﬁer an mcidenk resulhng in an iru'urﬁ. Fuerer recording is defailed in sechon

6.
b There wi” be at least | person who has a current Paecliatric J:irst aicl (PFA) cerHJ:icate on H1e Premlses at a“

Hmes.
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42 Off-Sil'e Procedures

When taking Pupils off the school Premises, skaﬂ will ensure H»eﬂ alwaHs have the fouowing:

b A school mobile Phone
b A Porkableprsk aid kit including, af minimum:

o individuaug wrapped sterile adhesive dressings

o a large sterile unmedicated dressing

o Lriangular bandages - individua“g wrapped and preferablg skerile

o Individua”g wrapped moisk cleansing wipes
o 2 Po,irs of disposo,ble gloves (ot leash)
b Informahon about the sPecific medical needs of Pupils

) Parenks) COﬁkOCL dekails

Risk assessmenks will be compleled bg the lead teacher Prior bo any educalional visit thal necessitales taking Pupils

Off school Premises.

There will o,lwo,gs be of least | J:lrsk aider with a current Poedio}ric J:irsk aid (PFA) cerHJ:'Lco,ke on school triPs and

visiks, as requlred bg the stohﬁora J:ro,mework for the Ear[g Years Foundalion Skage.

5. Firsl o,id equipment

Alypical firsk aid kil in our school will include the pollowing:

? A baok giving general advice on first aid

individually wrapped sterile adhesive dressings (assorled sizes)
sterile eye pads

individually wrapped Iriangular bandages (pregerably sterile)

meclium—slzed individua”y wraPPed sterile unmeclicatecl wouncl dress’mgs

WOW W YWY

large sterile lndividuollnj wroPPed unmedicated wound dressings
> Pairs of clisPosable gloves
No meclicahon is kept inJ:lrst aicl kits.

First aicl kits are stored in.

) The meclica[ room and H1e librarﬁ
6. Record—keeping ond reporhng

6.| First aid and accident record book

) An acciclenh:orm Wi“ be comPletecl II)H H»e First aider/relevank member OJI Ska‘ﬂf an H’IC same dGH or as soon as

Possible aﬁer an 'mciclent resulhng inan ir}jury
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b As much delail as Possible should be supplied when reporhng an accidenh including all of the informahon
included in the accident form 4 aPPend‘Lx |

b A copy of the accident repork form will also be added to the Pupil’s educalional record bg o member of the OHice

Leam

b Records held in Hmefirst aid and accident book will be refained bg the schoolfor a minimum of 3 years, in
accordance with regulahon 25 of the Social Securika (Claims and Po,gmenks) Regulahons |q7q, and then
securelg disposed of.

6.2 Reporhng lo Hw HSE

The Head Teo,cher, supported bg the Business Manager will |<eep a record of any accident which resulls in o
reporkable ir}jurﬁ, disease, or dangerous occurrence as def‘med in the RIDDOR 2013 legislahon (regulahons 4, 5, 6

and 7).

The Head Teacher will repork these o the HSE as soon as is reasonablﬂ Prochco,ble ond in any event within 10 dags
of the incident. These incidents will be recorded in a sepo,ro,te bound and numbered accident book which is kepk in the

main school ofice.
Reporfable injuries, diseases or dangerous occurrences include:
> Death
? Specigied injuries, which are:
o Fraclures, other than ko fingers, thumbs and foes
o Ampulalions
o Anyinjury likely lo lead ko permanent loss of sight or reduchion in sight
o Any crush injury o the head or torso causing damage to the brain or infernal organs
* Serious burns (including scalding)
« Any scalding requiring hospital lrealment
o Anyloss of consciousness caused by head injury or asphyxia

o Ang oner ir}jury arlsing from wor|<'m9 inan enc[osed space which [eads ko hljpoHnermia or heak—induced

i”ness, or requires resuscitahon or admiHance to hospita[ for more Hmn 24 hours

) Ir}juries where an emP[oHee is O,WO,HJ‘.TOITI WOFI( or unable tO PerJ:orm erir norma[ WOFI( CluheSJ‘.‘OF more Hxan 7

consecuhve dogs (not lncluding H'te do,g of H1e incident)
b Where an accident [eacls to someone being taken to hospita[

b Near—miss events Hxat do not resuu in an ir}jurg, but cou[cl have clone. Examples of near-miss events re[evant ko

schools include, but are nol limiked fo:
o The collapse or ailure of load-bearing parls o liks and ligling equipment
o The accidental release of a biclogical agent likely ko cause severe human illness
o The accidental release or escape o any substance that may cause a serious injury or damage fo health

o An electrica[ short circuit or overload causing aJ:ire or explosion
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Informahon on how fo make o RIDDOR repork is available here:

How fo make o RIDDOR report, HSE
hHP://www.hse.gov.ul(/riddor/repor}.h}m

6.3 Noliﬂjing porenls

The school Oﬂ.‘ice or member of Leaching team most relevant fo the Pupil will inform Parenks of any accident or irU'urU
sustained bg a Pupil, and any firsk aid breatment given, on the same do,g, or as soon as reasonab[g prachcable.

6.4 Reporhng lo Ofs}ed and child Prolechon agencies
The Head Teacher will nohﬁ Ofsked of any serious accidenh illness or ir}jurﬁ Lo, or death of, o Pupi[ while in the

school's care. This will happen as soon as is reo,sono,b[g prachco,ble, and no later than 14 dags aﬁer the incident.

The Head Teacher will also nohfﬂ Millon Kegnes Local Authorika safeguarding Parkners of any serious accident or
ir}jurﬁ to, or the death of, @ Pupil while in the school's care.

1. Troining
All school skaff are able fo underlake firsk aid Lroining LJ.‘ Hmeg would like fo and tf space is available within the

Lroining Providers allocaled spaces.

Allf’trst aiders must have completed a tro,ining course, and must hold a valid cerHJ:icake of compekence to show this.
The school wiu |<eep a register of o,u h‘ained J:irst aiders, Whak Lroining Hmea ho,ve received and when Hwis is vo,lid unhl.

The school will arrongeforfirst aiders lo refrain beJ:ore Hmeirfirst aid ceth:ico,Les expire. In cases where a cerhficoie
expires, the school will arrange for skaﬂ: lo retake the J:U,H J:'Lrsk aid course beJ:ore being reinstated as a J:irsk aider.

N a“ Hmes, at least | staﬂ: member wi” have a current Paecliatric J:irst aicl (PFA) cerHJ:icate which meets H1e
requirements set out in H1e Early Years Foundahon Stage stotutorg J:ramework The PFA cerhflcake wi” be renewed

everH 3 HGOFS‘

8. Monitor‘mg orrongemenls

Thls Policy wi” be reviewed bg H1e Head Teacher every year. Ak every review, Hne Policg wi” be reporked bH Hne Heo,d
Teacher lo the governing board.
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APPendix |: accldent rePorlform

NAME OF INJURED ROLE/CLASS
PERSON

DATE AND TIME OF LOCATION OF
INCIDENT INCIDENT
INCIDENT DETAILS

Describe in delail whal happened, how it happened and whal ir}juries the person incurred.

ACTION TAKEN

Describe er steps kaken in response ko Hte incidenh including any J:irsk o,id Lreotmenh o,nd whak haPPened Lo H'w

irﬂured person immediotelg oﬁerwords.

FOLLOW-UP ACTION REQUIRED
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